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Christine Petit-Jean-Genaz
Given below are some ideas relating to a specification for a Conference Registration Module within the SPMS.

Specification:

A Registration Module provides a means for registrants to register for all or parts of an event, it should be easy to use for the registrant, easy to build via the conference parameters, and exploit by the conference administrator and accountant.

What is meant by “Registration”?

Registration is the management of logistics, budget, etc. relating to delegates attending an event.  It can be made up of several different types of activity:  

1. 
Conference Registration (registration of delegates to the conference, logistics, payments, list of participants, badges, overall financial management)

2. 
Social Events (logistics, payments)

3. 
Excursions (logistics, payments)

4.
Accommodation (hotel accommodation requirements, payments)

1.
Conference Registration

An individual, or proxy, registers for the activities listed in one, several or all of 1 to 4 above and accepts the associated costs if there are any.  Individuals:


-
indicate their intention to participate in all or parts of an event


-
indicate in which capacity they wish to participate


-
provide personal data, name, affiliation, e-mail etc.


-
approve the financial implications


-
provide personal information on type of payment


-
accept the debit of the specified amounts


-
receive notice of the debit of the specified amounts


-
receive conference materials


-
are listed in the list of participants


-
are badged at the conference ...

A Registration Module is built by the Conference Administrator, for instance through the assembly of several different html registration pages depending on which activities listed in 1 to 4 above are included.

Procedure

The act of registering by a delegate, or proxy, could be achieved via successive screens:

General Registration Screen, for Registrant or proxy to select options + Submit

View of Registration Result Screen (name, affiliation, list of selected items, individual amounts, total amount) + Type of Payment for each amount (Credit Card/Cash/Bank Transfer/Other) + Submit

Type of Payment Screen:  

-
Credit Card providing required fields + submit and transfer of data to secure site ....  

-
Bank transfer providing details of where payment should be made + submit

-
Cash – going immediately to late registration fee if this was not selected to start with + accept

Generation of e-mails confirming the above.

Conference Registration:  Type of Registrant, Type of Registration, Fees

Possible Tables

Type of Registrant:  

A registration could be made on behalf of a delegate … - i.e. necessary to define roles.

Registrant (with fee)

Registrant (fee waived)

Retiree Registrant

Student Registrant

Accompanying person (paying fee)

Accompanying person (no fee)

Vendor (to receive invoice)

Vendor (present on stand)

Staff (LOC)

Staff (OC)

Staff (Proceedings office)

Etc.

Type of Registration:

Early Registration

Late Registration 

Retiree Registration

Student Registration

1-day Registration

Registration Fee waived

Social Events:

Banquet

Reception

Outing

Excursion 1

Excursion 2

Type of payment:

Credit Card

Bank Transfer

Cheque

Cash On-site

Other

Accommodation:

Required:  yes/no

Choice of Hotel: Popup list (separate table of hotels)
Arrival date/time

Departure date/time

Number of nights

Single room

Double room

Fees:

Fee waived

Early Fee - amount

Late Fee - amount

1-day Fee - amount

Reduced Fee - amount

Student Fee - amount

Retiree Fee – amount

Banquet Fee amount if due outside others entries

Banquet Fee waived - 000

Excursion 1 – amount

Accompanying person Excursion 1 - amount

Excursion 2 – amount

Accompanying person Excursion 2 - amount

Outing - amount

Accommodation single per night

Accommodation double per night

Example of Form:

Entry via JACoW Profile by Registrant or Proxy

Conference Registration

Delegate Registration

Accompanying Person Registration

Statistics:

As for contributions to the programme.  Breakdown in one screen of numbers:

Number of <Type of Registrant>


Number <type> x amount = total


Grand number <type> x amount = grand total

Number of <Type of Payment>


Number of Early



Number x credit card



Number x check


Number of Late

Breakdown of registrant by region, country, institute – country in full from affiliation

Etc.

